CHUNG TOI BANG TIM KIEM NHAN VIEN
STUDIO/PHONG TRANH CUOI TUAN
[BAN THOI GIAN]

Ching t6i dang tim ki€m nhan vién ho trg ban hang c6 k§ nang giao tiép t6t va mong mudn
dugc lam viéc trong mot mdi trudng sang tao. Vi tri nam dudi sy gidm sat ctia Trg |y Phong
tranh va yéu cau ngudsi lam phai lam viéc truc tiép v&i cac nghé sTva nha cung cép vé viéc
quan ly va tréng nom céac tdc pham va san pham nghé thuéat.

Vi tri ndy doi hoi thusng xuyén trao déi véi khach hang bang tiéng Anh va véi nghé si bang
ti€ng Viét; vi vay kha nang ngdén ngl t&t va ky nang giao ti€p chuyén nghiép la yéu cau can
thiét. Chiang té6i dang tim ki€m Ung vién cé k§ nang t6 chic céng viéc t6t va kha nang cha y
cao dén chi tiét.

Vi tri hé trg ban hang lam viéc ban thai gian (t8i thiéu 20 gig/tuan, bao gom tha Bay va
Cha Nhat).

Dé biét thém thong tin vé luong va trg cap, vui long gli email Ung tuyén dén
hello@workroomfour.com, bao gém Thu giéi thiéu va CV.

TRACH NHIEM VA NGHIA VU:

* Trao d6i truc tiép véi khach hang va déi tac vé viéc mua ban tadc pham
va san pham nghé thuat

e Ban hang va luu tr doanh s& ban hang

* Soan b&o cdo ban hang hang thang

* Trao doi truc ti€p v&i cac nghé s va nha thiét k& vé bat ky nhu cau nao lién quan dén viéc
ky gui tac pham

e Kiém tra kho hang va vat tu

e Tham gia vao qua trinh sadn xuit va déng goéi céc san pham do studio thiét k&

e Quan ly khéng gian va do trung bay, kiém tra s& lugng va chit lugng san pham trong kho
|&n ngoai trung bay

YEU CAU CONG VIEC:

e Lam viéc cudi tuan

® Théi dé tich cuc va phong thai than thién

e Tu nhién khi giao tiép véi khach hang

Nhiét tinh va san sang hoc hoi

e Kha nang thich nghi va ti€p thu nhanh

* Dang tin cay

* K§ ndng néi va viét trdi chay bang tiéng Anh I1&n tiéng Viét (r&t quan trong)
Kha nang lam viéc tu chu, khéng can dén giam sat

Chu déng va c6 kha nang lam viéc doc lap trong nhém

e Kha néng t6 chic bao dam chat luong, va chid trong dén chi tiét trong céng viéc
® Yéu nghé thuat



Part Time WEEKEND - Studio / Shop Assistant

We are looking for WEEKEND part time studio sales assistants with great interpersonal
skills and a desire to work in a creative retail environment. This position works under the
supervision of the Lead gallery assistant and you will liaise directly with artists and vendors
in regards to consigned art work and products.

There is a lot of communication with clients in English and artists in Vietnamese, so strong
language and communication skills are essential. We are looking for someone with good
organisation skills and attention to detail.

The studio shop assistant positions are part-time (min 20 hours per week, including
Saturday and Sunday)

For more details salary and benefits please email: hello@workroomfour.com with a
covering letter and CV

DUTIES AND RESPONSIBILITIES:

Liaising directly with customers and clients regarding sales of art work and products
Manage sales and sales records
Draft monthly sales reports
e Communicating directly with artists and designers relating to any needs
associated with consigning artwork
e Stock check and inventory
* Production and packaging of in-house products
* General house-keeping and maintaining displays, keeping products stocked
and well - merchandised

REQUIRED:

* Available for weekend work

e Positive attitude and friendly demeanour

e Comfortable communicating with customers

e Enthusiastic and ready to learn

* Adaptable and open-minded

e Trustworthy and reliable

* Good written and oral communication skills required. Must be fluent in both Vietnamese
and English

* The ability to work autonomously with limited supervision if necessary

e Self-initiating. Ability to work effectively alone and as a functioning member of a team

¢ Organised, dependable and detail-oriented

* A love for the arts



